Cornwall Community Flood Forum Honorary Secretary (Volunteer)
Role Description

Cornwall Community Flood Forum (CCFF) is a Charitable Incorporated Organisation (CIO) open to
everyone in Cornwall with an interest in flood risk — its causes, how to prepare and how to recover.
Our Forum is supported by Cornwall Council, the Environment Agency, South West Water and many
other organisations but it was set up, and remains, as a community-led group, very much driven by
those caring for their communities and its environment.

We in the Cornwall Community Flood Forum work tirelessly to support communities, homes and
businesses to become more resilient to the impacts of flooding and we do this by:

. raising awareness about current and future flood risk to communities, businesses and schools.
. helping communities in preparing for flooding and facilitating post flood recovery.

o leading community flood warden training for communities at risk in Cornwall.

o working with others to form partnerships and share experience and knowledge with others.

You can find out more on our website: https://www.cornwallcommunityfloodforum.org.uk/

As Honorary Secretary, your key tasks may include:
e Help to send out meeting appointments to our Trustees, Advisors and Members.
e Working with the Chair to prepare agendas for CCFF’s Quarterly Board Meetings and our
Annual General Meeting.
e Help to take minutes and capture actions at CCFF’s Quarterly Board Meetings and Annual
General Meeting.

What are we looking for?
e Someone who is passionate about helping our communities to be more resilient to flooding.
e Able to use Microsoft Word to capture meeting minutes.
e Able to schedule online calendar appointments.

Time required to fulfil duties: on average approx. 4 hours a month. The role can be done remotely.

How to apply:

The role would begin whenever the person is ready to start and there is no deadline by which you
need to have made an application.

To find out more information about the role and for an informal chat, please contact Gitty Ankers,
the Chair of CCFF, either by email at gittyankers7@gmail.com or by phone on 07768 278579.
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